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Invoicing & Performance Payment Guide v2.1
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How to Use This Guide @.BEETS

The purpose of this guide is to provide BPA customers with a basic understanding of how to invoice EEI Payments a
Performance Payments through BEETHIis guide assumes users hausaicunderstanding of BEETS and how it
works. For more general instruction around how to use BESTESheBEETS Landing Pa¥€&raining Materials &

Support Resourcder additional resources, or contact the BPA Team for assistance.

TIPS:

 We recommend all new users of BEETS scan through the document and table of contets to

themselves on the content covered
e UtllizeW/ ¢@@ 02 aSI| NOK yb@may ieadeking guidantelaroundly &

« Click orHyperlinksthroughout the document to take you to other relevant information.

« ClickotPwS G dzNYy (2 ¢ buitdn &t the Bottom dfieack pagedochelp navigate.

Return to Table 2
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https://www.bpa.gov/energy-and-services/efficiency/bpa-energy-efficiency-tracking-system/beets-templates-and-tools
https://www.bpa.gov/energy-and-services/efficiency/bpa-energy-efficiency-tracking-system/beets-training-materials-and-support-resources

Table of Contents, Page 1 of 2 @\BEETS

What’s Changing? - Changego EEI reporting, invoicing and Performance Payment processes ®ith ¢ { X X5

Key Invoicing Dashboards—1 26 (2 ©62NJ SA0K 1Seé& RIFIakKoz2l NRa ySS9
I. Key Invoicindpashboard Overview
ii. Budget & Savings DashbodRbwerBIReport)
iii. Invoice Dashboard (Paginated Report)

EEl Payment Approval (Invoicing) =1 2 6 (02 F LILINRP DS 99 L XNAXRXNBGHXNBAXFRNI2LY F2 A
I.  Verifying EEI Budgets

ii. Approving EElI Payments
iii. Monitoring EElI Payment Invoicing Progress

Performance Payments-1 2 ¢ (2 &dz2oYAG YR LINRPOS&aad t SNF2NXNI Yy O37
I.  Verifying Performance Payment Budgets
ii.  Submitting a Performance Payment Application
iii. Fixing a Budget Hold
iv. Monitoring Performance Payment Invoicing Progress




Table of Contents, Page 2 of 2 @\BEETS

N ~ ~ N7 ~ N7 p

Invoicing Dashboard Set-up—={ SGGOAY 3T dzLJ 1 S& RI aKo2FNRa YSSRSR.552NJ Ay

Key Links and Support Resources—| 2 ¢ (02 FTAYR KX XLI XAXXAXYXIR.R..9.9.¢.{.X....63

Appendices—! RRAGAZ2Y I f NBE&E2dZNDSEXXXXXXXXXXXXXXXXXXX 65
I. BEETS Glossary
ii. EEI Payment Invoicing Process Flow
iii. Performance Paymemnhvoicing Process Flow
iv. Change Log




What’s Changing?

Changes to Eporting, invoicingand
Performance Payment processegh BEETS




What’s Changing — EE Reporting & Invoicing Process @.BEETS

With the introduction of BEETS in 2022, the EE Reporting process and Payment terms are changing. See below for atkemmary of
changes that have been instituted. Instructions on how to submit an invoice EEI payment in the new proeess are

________ Past(i20) Future (BEETS)

Customers always get paid at 30 days Customers could get paid in LESS than 30 days
2. 30day e Net 10
invoicing ~ 71 10 business ° payment
clock days | clock
{ \
2R = = 5] o\ X
- v - v - -
vz v - e
Customer BPA performs BPA issues Customer BPA performs Customer BPA issues
compiles and Compliance payment submits v Compliance invoices payment
submits invoice Review* application Review* *NEW*
package Technical

Review
(If Applicable)

ReturntoTable  *Oversight performed if applicable 6
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What’s Changing — Performance Payments (1 of 2) @.BEETS

With the introduction of BEETS in 2022, Bresformance Paymeiprocess wilhow be separated from the EE Reporting and Invoicing
process. This will requiadlocation of EEI funds toRerformance Paymetiudget and submittal of a separate invoice. Instructions on
how to submit folPerformance Paymeim the new process atezre. More details around the process follow.

 Past(s20 Current (BEETS)

Automatic, but not flexible More steps, more flexibility

Automatic payment issued, or Customers control if, when, and
submit request to opt out how much is paid
One bucket of funding for all Separate EEI & Performance
payments Paymentfunds

Same invoice for EEI and Separate EEI & Performance
Performance Payments Paymentinvoices

Return to Table ))) 7
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What’s Changing — Performance Payments (2 of 2) @.BEETS

Allocate Performance Payment Budget —@BEETS
Utility allocates desired EEI funds to Performance Payment Budgelyat cl BfAE"ergyEﬁ'C'encyTFmg e
time during rate periodup to cap). Liaim Performance
QUBEETS o
:F;Ad Egn:rlgy ’;gl:lzngci za::i?gpszsrlf: 1. Utlllty validates sufficient
EEI Budget ‘ P —— ‘ earned& allocated

Performance Payment funds

Payment Budget

2. Utility submitsPerformance
Paymentinvoice.*

Earn Performance Payments 3. BPA pays ouPerformance
Paymentfunds (net 10).

1. Utility submits measure(s) for approval.

&BEETS 2. Utility invoices measure(s) at any time. @%

BPA Energy Efficiency Tracking System 3 Avallable Earned Performan%ymentamount InCI'eaSG _®

-’
\ J
Y -~
” ~ ‘ S ‘ *Invoices submitted with insufficient funds will
e Earned Performance

need will need to be resubmitted
Payments

Instructionson how to submit foPerformance Paymei the new process atezre 8
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Key Invoicing Dashboards

How to work withkey dashboards needed in the
INvoicing process




' Dashboard Widgets Required for Invoicing @\BEETS

There are two Dashboard Widgets that are essential to ensuring the utility has enough budget to invoice and subseqtrently see
details on payments on the invoice.

If you have not already done so during setup, clicke
for instructions on how to addhese dashboard widgets.

Key Invoicing Dashboard Widgets:

Budget & Savings Dashboard (i.e. PowerBIl Report):
Summary of Utility EEI arRerformance Payment
budgets and savings datgeferenced to ensure utili
has enough funds prior to invoicing.

\/

AWISIONDsM prv——

Invoice Dashboard (i.e. Paginated Report): Provides
visibility into theinvoice status and line item detail
of applications included in a particular invoice.

IMPORTANT NOTBEETS dashboards DO NOT update in real;tdashboards refresh every¢Z hours, however,
AYy@d2A0Sa LINRPOSaa yAaKGte a2 AYLI OGSR 06dzRIST RIFGF| g2

Return to Table 10
of Contents



Invoicing Dashboards:
Budget & Savings (PowerBIl Report)



' Budget & Savings Dashboard Overview @\BEETS

TheBudget & Savings Dashboard (aka BmverBReport) includes EEI and Performance Payment budget data that should be
referenced during the Invoicing proceSsckherefor instructions on how to add the Budgets and Savings Dashbo&de the

following pages for deep dives into each section and definitions.

IMPORTANT NOTBEETS dashboards DO NOT update in real;tsome within system data elements refresh evegy 2
3 hours, however, elements related to invoicing update nightly due to the timing of BPA invoice and payment cycle.

@.BEETS

Budget Overview

S Select one or multiple utilities frobtility
dropdown. NOTE: You will only see
utilities you personally have access to.

Hover over any of the bars in th
charts and gopup with the
amountwill appear.

T Perormance poymens Click on any bar in the dashboardfiicer

Click and drag circles at ends of o 1 KS WL dzR 3 Sdithat speBific | 2 dzi
the graphs tazoom inand out to A budget. Click on the bar again to remove
view smaller numberghat may | Anountekoe $8542.00 the filter.

not be visible in chart. - - -

EEI Budget

Budget Breakaut oo
Budget EE| Paymant  Farformance Paymant  Total " i
Application Fipeling $E542.00 §253643  §11,080.43
Expanded §1.200.00 £1.800.00
Ready to Invoice $2030.00 52,030.00

£E
88

Remaining Available Budget | 31874800 $138576.00 $458.324.00
/ Total §312.118.00 S141.116.43 847323443

Budget Savings Other )))

Return to Table \l{Jl- PGAy3aQ 5FaKoz2lFINR Aa LISYRAYy3I RS@OSt 2LIVYSyl
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'Budget Dashboard — Budget Overview Section

@BEETS
The BudgeOverview section is an aggregate view of budgets across both EEI and Perforn  [asers
Payments. o
Budgelll Overlview
Application Pipeline @ Available Budget @ Expended Budget © Ready to Invoice @Total Budget ’ “
] EEEEE—
——— .
Bud Estimate $46045K
C $0. ,O.

Performance Payment)invoice Pending (EEI and Performance Payment)

before READY TO INVOICE status)

Return to Table

— Expended BudgetSum of fully processed EEI and Performance Payment Invoices

Budget Overview Section
* Total Budget = Total EEI Budget + Total Allocated Performance Payment Budgetenp | e ment at i o budg

* Budget Spend Estimate = Available Budget Expended Budget Invoice Pending (see below)
— Available Budget= Total Budget (EEI + Allocated Performance Payment Budgrpended Budget (EEI +

— Invoice PendingApproved EEI and Performance Payments that are awaiting nightly load to BPA financial systems
* Application Pipeline: Sum of all ipprocess EEI & Performance PaymentBEETS not yet approved for payment (j.e.

of Contents
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' Budget Dashboard — EEI Budget @.BEETS

TheEEI Budget section provides more details into the breakdown of the EEI budget. QuBEETS
EEI Budget
Application Pipeline @ Available Budget ® Expended Budget @ Total Budget

Total Budget $241.96K
Budget Spend Estimate $209.07K $32.88K o ey

Application Pipeline

Q Click and drag circles at ends of th
$0.0M $0.1M graphs to zoom in and view smaller
“numbers that may not be visible in chart.

EEI Budget Section

» Total Budget = Budget amount allocated to EEI

<
i

* Budget Spend Estimate = Available Budget + Expended Budget + Invoice Pending (see below)

— AvailableBudget** = TotalEEI Budget Expended=EIl Budget EEI Invoice PendirffREFERENCE
‘AVAILABLE BUDGET’ BEFORE SUBMITTING AN EEI INVOICE

— Expendedudget Sum ofof fully processed EHlivoices
— Invoice Pending:ApprovedEEpayments thatare awaitingnightlyload to BPA financial systems

* Application Pipeline (HEADER): Sum of all in process BEdymentsn BEETS not yet approved for payment (i.e.
Return to Table through READY TO INVOICE status)

of Contents 14




' Budget Dashboard — Performance Payment Budget @.BEETS

ThePerformance Payment sectipnovides more details into the breakdown of therformance  aweers

PaymembUdget' Performance Payment -
@ Total Allocated Performanc... ® Expended Budget ® Available Earned Perfor... ® Available Budget ® Application Pipeline
/ Available Earned Performance Payment
L Budget Spend Estimate $150.42K S ‘
-(J- Validate sufficienAllocated -
& Available Performance Payment """ """ , |
funds before submitting a $0K 50K $100¢ oT 7 -k Click and drag circles at ends of the
Performance Payment application. O ( graphs to zoom in and view smaller

Performance Payment Budget Section numbers that may not be visible in chart.

Total Allocated Performance Payment: Budgetamount allocated toPerformance Payments (will nekceed cap)
Available Earned Performance Payment: Amountof Performance Paymentarnedthat have not yet been invoiced
Budget Spend Estimate = Available Budget + Expended Budget + Invoice Pending (see below)

— AvailableBudget** = TotalPerf Payment BudgetExpendedPerf Payment BudgetPerf Payment Invoice Pending
— Expendedudget Amount of fully processeBerformance Payment invoices

— Invoice PendingApprovedPerformance Payments thare awaiting the nightly load to BPA financial systems

Application Pipeline: Sumof potential Earned Performance Payments associated with applications in BEETS that are
not yet invoiced.

Return to Table
of Contents
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' Budget Dashboard — Budget Breakout @.BEETS

Scroll down on Budget & Savings Dashboard in BEETS to view Budget Breakout table that — aseers
Provides a summary view of the bar charts in the dashboard. S

Budget Breakout

Budget EEI Payment  Performance Payment Total oL .
Application Pipeline $32,882.00 $5,507.37 $38,389.37 | | = |
Expended $32,882.00 $5453.07 $38,335.07

Remaining Available Budget | $209,073.62 $150,421.93 $359,495.55

Total $274,837.62 $161,382.37 $436,219.99

Budget Breakout Section

» Application Pipeline: Sum of all in process EEI payments and Performance Payments in BEETS not yet approved for
payment (i.e. through READY TO INVOICE)

* Expended: Sum of fully processed EEI dPefformance Payment invoices

* Ready to Invoice: Sum of pending EEI payments and Performance Payments that have been approved by BPA and are
ready to be invoiced.

* Remaining Available Budget: Total Budgets- Expended BudgetsPending Amounts

Return to Table 16
of Contents



Invoicing Dashboards:
Invoice Dashboard (Paginated Report)



' Invoice Dashboard (1 of 3) @.BEETS

The Invoice Dashboard (i.e. Paginated Report) provides visibility to the line item detail of applications includectirza pandice.
Application details will appear in this report once the invoice has been created after business hours.

Summary of Steps:

UTILITY AND
: APPLICATION
‘«,QJS'O N DSM DASHBOARD ROCESSING PROGRAM

1. Log intoBEETS

MANAGEMENT

B2 Budget & Savings Dashboard

2. From the home page, click on the
Dashboardab (if not already selected)

. =) Pri
3. Go to thelnvoice Dashboarthat you A 1 —
previously set up (if not yet set up, see
|nStrUCt|0nShere). Utility Company Required © - Invoice Number  Required £ Null iew report
Invoice Approved Date From  Required To Required @ﬁ
4. Select appropriatdJtility Company.(C) ‘

5. Select desiredhvoice Approved Date FranToby clicking on the respective calendar icdD5.
6. ClickView Reporbutton.(F)
| 2y iAYydzSR 2y ySEG LI 3IASXD

Return to Table
18


https://us.visiondsm.com/

' Invoice Dashboard (2 of 3) @.BEETS
38 Budget & Savings Dashboard

ClickViewto switch between/Veb

Layoutand Print Layoutview.| ClickPrint to print report. -
- Print

[ File ~ - Export v [ View v Page 1 of1 N’ Parameters . .

: ClickParametersto show/hide

CI |CkEXp0rtt0 export re port Utility Company Bonneville ExpeditionB... = Invoice Number  Required Null report filter detal IS
detalls In m u Itl ple formats . Invoice Approved Date From  9/1/2022 9/30/2022
e A il i il
BPA-Consumers = 10118-09152022-00001 BPA-Consumers-09152022-EEI Payment in Progress $600.00 09/15/2022 09/15/2022
Su m ma ry of Ste ps Conti n u ed . BPA-Gravs Harbor #110191-09122022-00001 BPA-Gravs Harbor-09122022-EEI Invoice Completed $19.218.22 09/12/2022 09/12/2022 09/21/202
’ L]

7. All invoices within that data range will appear with the following details:

BEETS Invoice —unique system generated invoice number

Invoice Description —system generated invoice description that includes in 1) Invoice Approval Date & 2) EEI
(to indicate an EEI Payment or Salinded invoice), or PERF (to indicate Performance Payment invoices)*;

Invoice Status — Status ofinvoice; will be either: 1) Payment in Progress (i.e. received by BPA Finance), 2)
Invoice Completed (i.e. payment issued), or 3) Invoice Canceled.

Invoice Total = Amount of EEI payment included on an invoice

Invoice Date — Date invoice was created

Date Approved — Date that the utility approved the payment

Date Paid — Date the payment was issued to the utility )))
e Continuedon next pageX

of Contents 19



' Invoice Dashboard (3 of 3) @.BEETS

Approved

Bonneville Expedition B 90210-12152022-00001  Bonneville Expedition-12152022-EE Ready for Payment Processing 51,914.00| 12/15/2022 12/15/2022

Program: Hirne .Ap[llmtm# Prnject Name EE1 Salnngs (KWh) Selffunded Payment Application |Project
Sawvings (KWh] |Amount Approval _  |Completio
Date Date
UES hieasures KTUEP51550380555 Miike P key char test 2022_10_03_03 3,102.86 3,102.B5 31000000 11/29/2022 03312022
UES hieasures KTUEP51551750=44 mcdule 1_Missing EEI_121422 Te4.60 i 51400 12152022 03/25/2022

Summary of Steps, continued:
8. Clicka sign next to Invoice Number to view invoice line item details (i.e. application level):

Program Name — Program the application was reported under

Project # - unique application number of line item

Project Name — user defined project/application name

EEI Savings (kWh) — EEI funded kWh savings of associated application

Payment Amount — Payment amount of associated application

Self-funded Savings (kWh) —kWh associated with self funded portion of the savings
Application Approval Date — date associated application was approved

Project Completion Date —application completion date reported by utility

9. Click on the B sign next to tiwoice Numbeto close invoice details and return to the summary view.

Return to Table 20
of Contents m



EEl Payment Approval (Invoicing)

How to approve EEI payments for invoicing




' EEI Payment Approval Process (i.e. Invoicing) @.BEETS

Once an application has been approved by BPA, the customer can now proceed with the invoicing process at any tineev alhis is n
separate step in BEETS. Seefor more information on changes to the process. Guidance on how to invoice follows.

Application Ready to Payment in Application
@ B E ETS Workflow Status: Invoice Progress Completed

BPA Energy Efficiency Tracking System

~ ..
= ¢ ?.*.*

Customer BEETS performs BPA reviews & Utility BPA issues
submits validation approves approves payment to
application checks application payments Utility
(invoices)
BEETSASHBOARDPDATES
Nightly Data Feed
— @ETBEE;?I;S USERS RUN REPORBEEN'S REPORTS PORI2RS)

of Lontents 22



EEl Payment Approvals:
Verifying EElI Budget



'Verifying EEI Budget (1 of 2)

BPA Energy Efficiency Tracking System

In BEETS, in order to receive EEI payment, the customer will first need to verify sufficient EEIl budget before istroictiogis bm how
to verify budget on the Budget and Savings Dashboard follow.

IMPORTANT: Prior to completing thé-E| payment approval proceyeu must ensure that the utility has enough funds in the EEI

Budget to cover the requested paymentf it does not, BEETS will cancel the invoice during the evening processing period, and the
associated application will be returned to the pending payment approval screen.

Summary of Steps:

1. Loginto BEETS

Budget & Savings Dashboard [ [t

APPLICATION LU

DASHBOARD PROGRAM

EHOuESSE MANAGEMENT

Invoice Detail B8 Bulk Uploader

2. Ensure the Dashboard tab is
selected:!

3. Click on the Budget & Savings
Dashboard.NOTE: if you do not
have this visible, follow
instructionshereto add this
view to your Dashboar

| 2y GAYydzSR 2y ySEI

@.BEETS o
BPA Energy Eficiency Tracking System BPA-WREC

Budget Overview

Budget Spend Estimate

otal Budget

EEI Budget

Total Allocated Perfarmar

Return to Table
of Contents

»
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https://us.visiondsm.com/

'Verifying EEI Budget (2 of 2) @.BEETS

Summary of Steps, continued:

4. Scroll down and to the right to navigate to th#&| Budgetection of the dashboarc

5. Hover over théAvailable Budgetvhich is part of theBudget Spend Estimabar on the chart to view the budget
amount that is left for you to invoice against; yoway need to click and drag the circles under the graph to see
smalleramounts (seeote below).

6. Before you approve an EEI Payment, you must verify that the amount you are requesting does not exceed the
available budget or your invoice will be cancelled duthrgevening processing period, and the associated
application will be returned tthe pendingpayment approvascreen.

-

7. Once you verifyou have EElBudget
SUfﬁClentEEl bUdget, Application Pipeline ®Available Budget ® Expended Budget @ Ready to Invois
you may proceed with

| ':Q:'Click and drag the two circles on the
scale at the bottom of the graph to zoom
in and out and view smaller numbers

apDrOVInq EEI payments lotal Budgt BudgetGroup Budget Spend Estimate that may not be ViSibIe in Chal’t.
m AmountType Awvailable Budget . e
Budaet Spend Estimate AmountValue $5_EH‘3,?‘I‘

I IMPORTANT Dashboard
budgets may take up to 24 hours Application Pipeline
reflect updates from the application
& payment approval processes.

Return to Table
of Contents
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EEl Payment Approval:
Approving EElI Payments



'Approving EEI Payments for Invoicing (1 of 6) @.BEETS

Complete the following steps to approve EEI payments for InvoiCHIGs veeosu x |+
& C () 9] https://us.visiondsm.com @

Summary of Steps:

UTILITY AND

A AT APPLICATION
\')I SIONDSM DASHBOARD PROCESSING PROGRAM

MANAGEMENT

1 . Log IntOB E E-I_.S 89 My Dashboard [ EEEEEEELGEL

2. From the home page, click on th#ility and
Program Managemertab.(2)

onow  omeon STEIE el
3. CIiCk On thaJtiIity that you Iike to Submit an an All Programs D Bookmarked Utilities D Bookmarked Programs D Bookmarked Invoices
iInvoice for (most users will only see one B ovoncsy
listed, unless you work with multiple > ®
utilities). ® | g
154 Bonneville Expedition XT o
4. The utility page will appear; click on the .| [ - - o :
Payment Approva[Sib Up to@ < C %) https//visiondsm. programprocessing.c.. A € e & <= 3
¥ If you do not see the payment approvals, tab RN () — © ¢
you may need to unhide it by clicking the gear B (=
icon. If still not available, contact BPA as your SIS B e
permissions may need to be adjusted. y e mmm | mmm o s - we e o G 6
: »
| 2y Ay dzZSR 2y ySEG LI 3SX0

Return to Table 27
of Contents


https://us.visiondsm.com/

'Approving EElI Payments for Invoicing (2 of 6) @.BEETS

Summary of Steps, continued: o @ e - S—

& @] (3 https://visiondsm.programprocessing.c.. A" & ® a3 = z

5. ThePayment Approvalindow; click on thd°rograms B—— Qm
dropdown. e ———

6. Select Albr select individual programs that you would like to  Payment Approvals
InVOICe for. Programs | Programs [~] Request Date Received Date

S Filter List Q
Selectall O
Custom Programs (]
Custom Projects Option 1 (]
Energy Project Manager (m]
im] . VisionDSM x |+ - O X
< C (5 https//visiondsm.programprocessing.c.. A Q¢ ® & 1= 3

7. You will see a window showing all :
programs you have selected; if desir & "
click theXto the right of the program  Custom Programs &) |
name to remove from the filte; S e N TG

Custom Programs (%) = Custom Projects Option 1 () Energy Project Manager () ' Non Residential Lighting ()

Programs [~]

Re-Conductor & Transformer Upgrade ® Small Compressed Air ® Strategic Energy Management (SEM) @ UES Measures @

utiltY Bo

8. Click the blue upward arrow to hide filt(

" Filter List Q
Unselect all

Continued on next page @

Pa Custom Programs )

2 Custom Projects Option 1
= Re ¢
G - b
_ | Energy Project Manager ] )))
ETA]|

Non Residential Lighting

Return to Table 28
of Contents



'Approving EEl Payments for Invoicing (3 of 6)

@.BEETS

BPA Energy Efficiency Tracking System

Summary of Steps, continued:

9. All filtered and approved applications that are in
READY TO INVOICE status will appear (i.e. ready to
submit for payment); application payment and
savings details will be viewabl(

10.E n s WwPending® Allr ar e s e |IRequeste d
Statusdropdown (see note to the right;

| 2y iGAYydz2SR 2y ySEG LI

~

ASX®

Payment Approvals

Custom Programs @ Custom Projects Option 1 ®

Programs
Re-Conductor & Transformer Upgrade @

Request Dateropdown
allows users to filter by
application approval
date (i.e. when it moved
to Ready to Invoice).

Request Date = All v Received Date ~ All

Expedition

Success Test
90210  XTRTPS155026208% Payment

dza SF¥dzf T2 NJ

X b2

Return to Table
of Contents

Energy Project Manager ®

Small Compressed Air ()
® N

Re-Conductor & Trans/

Hide Filter @

Payment Approvals

fograms Non Residential Lighting & Re-Conductor & Transformer Upgrade (2 Small Compressed Air G
Request Status ~ Not Pending v
equest Date ~ All v Received Date  All v states  All v

[=1]
£
7] R, s
o ., Wells Rural Electric Company Non Residential Lighting 360.00
5 E
Z 5
° < Mountain Meadow
3 Auto Body Shop EE| Payment 0 6294.8 0 S $
E 0 s
° ZZLCCR1550104273 360.00 360.00

i }b 2 ﬁ R Reyiig<R Status allows useveo do NOT have payment
approval permission® have read only visibilityf youshould have
LISNYVAdaA2ya G2 | LIINPGS
t SYRAYIAQO A& &St SO0 PBF

Click and drag scroll
bar toview more

Approve All Pending Payments (14) in 14 projects |6 Hide Filter o

(i
aSt SOl BRA fdishiport. RNER LJ

S

Non Residential Lighting @ .
Strategic Energy Management (SEM) @ UES Measpfes @ " pendlng payments
States F® v Request Status ~ Pending v
ar Upgrade $ 1 9,08480
0 54528 0 0 $19,084.80 $19,084.8( )))
99¢{ dzASNRAT SyadNB alffée Aa a
: 29

f

LI e YSyGax

~
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'Approving EEI Payments for Invoicing (4 of 6)

@.BEETS

BPA Energy Efficiency Tracking System

Summary of Steps, continued:

11.If desired, navigate the associated application
details from thePayment Approval Padey
following the instructions below:

a. Click on the bluapplication numbeto

Payment Approvals

Approve All Pending Payments (14) in 14 projects |  Hide Filter @

Custom Programs @ Custom Projects Option 1 @ Energy Project Manager ® Non Residential Lighting @

Programs

Re-Conductor & Transformer Upgrade () Small Compressed Air (<) Strategic Energy Management (SEM) () UES Measures (X)

Request Date Al ~ Received Date = All v States Al - Request Status | Pending

Payee:
Expedition

Total: s1 9,084.80

Program: Re-Conductor & Transformer Upgrade

ucEessTeSt ’ mpact Himpact Therm Impa pact e Project
0 eS8 0 519,084‘30 S"\9,084.80

open the application pag¢ -
Sep 15,2022,751 P 5e9 13,202,751 P sep18,2 > S oy & S
e sten | etvsevessaptassmsnesnzes | oty | tse " rige 1 Tas ©
b. Toreturn to the payment approvals
screen, click on the utility bookmark at v ome N 4 Cupmew £ oemms  Pamew £ o )
the bottom. Workflow oo
. A s _ @D Readyto hnvoice
| 2y UAYydzSR 2y YSEG LI z ...

D dent
(O Dependen o0t

D Automated

Completed tasks

O Task

D Automated

C

XT

u
UTILITY AND PROGRAM M...
. Allutilities

E:

Return to Table
of Contents

Bonne

OMATED © DEPENDENT @ AUTOMATED

Switch ON tasks to see the list

ODE

»

30

TILITY
ville

xpedition

1 APPLICATION
XTRTPS15502...

X




'Approving EEI Payments for Invoicing (5 of 6)

@.BEETS

BPA Energy Efficiency Tracking System

Summary of Steps, continued:

Payment Approvals

1 2 . Wh e n re a.d y, to Se | eCt ap p | i Cati O n (S) fo r paym e r!r'otg;ams Custom Programs (2) | Custom Projects Option1 (¥)| | Energy Project Manager () |~ Non Residential Lighting () | Re-Conductor & Transformer Upgrade (&)

Small Compressed Air () | Strategic Energy Management (SEM) (&) = UES Measures (0

t té y ﬁ }\Reqyﬂ)aa;-‘f t I:« éeceMatSif7y. LII é, Qms All

a. Cl i'dBINR @S ! f f
approve all applications iREADY TO l
INVOICE status,or

Ex'pe;dition

b. Cl il¢&9 L ! Lded® éthfp&hding B
payment to select applications individually R e
for approval. —

13. A confirmation summary will appear with : c- ;
the payment totals of selected applicationg, ' | -l
at the bottom. e |

14.ClickW! LILINE @ Sbuttoikts appr&/&
(or cancel to reset; .

| 2y iAYydzZSR 2y ySE{ LI ISX0®

Return to Table
of Contents

Request Status ~ All

[ 1-EE Approval
-]

Approve All Pending Payments (15) in 15 projects i

{de Filter @

~

o= $19,084.80

0 S1908480  $19,084.80

0 0.0
T $13,632.00
3 1363200
- 13,632.00

0 0.00
ek $17,040.00



' Approving EEl Payments for Invoicing (6 of 6) @.BEETS

Summary of Steps, continued:

. . . . . VA BPA_Alder 176 &
15. The approved application(s) will no longer display in the Payment S -
Approval screer Payment Approvals
Il IMPORTANT [The approvals will disappear from the Payment Approvals
screen and will not show up in the system until the next day when the invoice e ©

appears in thénvoice Dashboard

16.BEETS will then perform an automated check nightly to ensure the ut
has sufficient EEI Budget available

a. If utility has sufficient EEI Available budget:

« The approvals for that day will be bundled into a single invoice,

« Thenewly created invoice will be reflected on thesoice Dashboar(on the Dashboard) by the next day.

* Payment will be issued in Net 10 business d&eeMonitoring EEPayment Invoicinérogresdor visibility
into process.

b. If the utility does NOT have sufficient EEI Available budget:

a. An emall notification will be sent, and

b. The associated pending application payment will be returned to the payment approvals screen and mad
Return to Table

e e available again to request a new invoice when budget is aval 32
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EEl Payment Approval: Monitoring EEI
Payment Invoicing Progress

Guidance on how the EEI Invoicing process status is reflected on the Budget and
Savings Dashboard, Invoice Dashboard, and associated Application Page



' Monitoring EEI Payment Invoicing Progress Introduction @\BEETS

As an application is approved by BPA and goes through the payment approval process, there are multiple areas of thatsystem th
update to reflect the progress of the payment. The following instructions provides visibility into these updates and fivitetieem.

PAYMENT APPROVALS PAGE & DASHBOARD UPDATES:
APPLICATION PAGE UPDATES:

50 Budget & Savings Dashboard [7 &)

. . Payment Approvals Page

Payment Approvals

Energy Project Manager $8,750.00

mmmmmmmmm

B eeuchmon #7ZUEPS1550249373

® il [ e il emises
Status Updated: Sep 14,2022, 11:12AM  Last Edited: Sep 14,2022, 11:12AM  Received: Sep 12, 2022, 2:50 PM Entry Point: Imported > 83
P

B0 Budget & Savings Dashboard
''''''' oo Project Name App ID Custome! tility Program RefID
- AEG Load_082222_3 8698714E975541EBAICESBB388692864 BPA-WREC UES Measures _AIRHA40001_4/4/2]
Flags (1) F Lock Application Tags (1)  Duplicate_Detected
=) Print
Workflow Forms b s Notes Equipment Documents Payments .
[ File ~ 1 S Parameters
P
Payments Utility Company Invoice Number
Required i v/
33 00 Total Payment 30 00 Total Payment equir M Required G nNul
. Available . Remaining
Payee: o Eteret: Invoice Approved Date From To
Wells Rural Electr I. . Required i Required i
Application Page
c

Viewreport  Cancel

(Workflow Status & Payments Ta Invoicing Detail Report ‘

Check Date

Return to Table
34



' EEI Payment Invoicing Process - Dashboard Updates @.BEETS

BPA Energy Efficiency Tracking System

Summary view of updates made to the Budget Dashboard & Invoice Dashboard along the application and EEI payment apm®val pi
NOTE: This does not apply to Performance Payment applications

. i BPA Approves Utility Approves EEI
Trigger: Application » Payment

Invoice Dashboard

BPA Issues EEI

BPA Creates EEI
Invoice » Payment ﬂ
(Paid in Net 10 business

(PlieEessRel Mgy, days after Invoicing

BPA Invoice Detail Report
ey

Invoice Status: Payment in Invoice Status: Invoice
Progress Completed

EEI Budget (Budget Dashboard) o L
Application Pipeline E

Ready to Invoice &

' Ready to Invoice E
Available Budget EU
Expended Budget €

o — o

Performance Payment Budget

(Budget Dashboard)*
e Available Earned Perf
o — Payment &
PR KEY: €& Budgetincreases £ Budget decreases £ Budget remains the same

of Contents 35



' EEI Payment Invoicing Process — Payment Approvals & Application Page Updates @BEETS

Summary view of updates made to the Payment Approvals Page and the Application Page along the application and EEI payment
approval processNOTE: This does not apply to Performance Payment applications.

BPA Issues EEI

. ] BPA Approves Utility Approves EEI BPA Crea!tes EEl Payment
Trigger: . Invoice
Application Payment _ (Paid in Net 10 business
(PIEEEEsen Mg ) days after Invoicing
Payment Approvals Page

Payment Approvals

Pending Payment

Pending P t .
ending Payment appears disappears from queue

in queue for approval

E nnnnnnnnnnn e e 8,750.00 when approved
Workflow Status: Workflow Status: Workflow Status: Workflow Status:

Application Page (Workflow

Status & Payments Tab) Payments Tab:

+ Approved Date

Payments Tab:
+W/ 2 YY Dadel SRQ

e i, TS s
>
Payments Payments
Pamenns "> tal Payment otal Payment wolbie cmanng
m—— $4,00 = $0.00 o °8,750.00 mai - ©0.00 i

s | » Payee Payee
4.005%= 0.00 == Wells Rural Electric Company Company Name

Ils Rural Electric Company Check Payment

Return to Table
of Contents

Payments Tab: Payments Tab:
+W ¢ NI y aD&EtE NNB R Q +Check Date

+Invoice Date + Check #

+Invoice # + Check Amount (pending)
Payments Payments
T e SO $4.00 sumr 50,00 pamme

Payee: Payee
Wells Rural Electric Company Wells Rural Electric Company

08222022
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Performance Payments

How to submit and process Performance Payment
applications




' Performance Payment Invoicing Process @.BEETS

Performance Payments nawquire customers to complete a separate process in BEETS. Customers will need to submit a separate

Performance Payment applicatigmior to payment.Seeherefor more information on changes to the process. Guidance ortdvow
submit for Performance Payment follows.

Application [EcEWRerEITEs Application
& B E ETS Workflow Status: Progress Completed

BPA Energy Efficiency Tracking System

There are no BPA review nor payment approval steps in the
Performance Payment process :

) __ '
2 2

D
D
.
.
®
D

)
Customer verifies BEETS ; _
budgets & submits a periorms | BPA issues
Performance Payment Budget Check ' payment to
: : (Earned & Allocated) . ope
application > Utility
)
BEETHSHASHBOARDPDATES

Nightly Data Feed

@.BEETS

e e romssen | JSERS RUN REPORBEEN'S REPORTS PORT2RS)

Retul Reports Portal -
of Lontents
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Performance Payments:
Verifying Performance Payment Budgets




' Verifying Performance Payment Budgets (1 of 2) @.BEETS

Prior to completing the Performance Payment request process, you must ensure that the utility has enough 1) Total Allocated
Performance Payments, and 2) Available Earned Performance Payment to cover the requested payment. If it does notpBEETS will
the application in BUDGET HOLD status until funds are sufficiently earned and allGoadedce on how to verify budgets follows.

Summary of Steps: @00 (A)
1 . Log i n to B E ET.S E dget & Savings Dashboard [/ G EINIEREEN B8 Bulk Uploader

2. Ensure the Dashboard tab is

selected(®) =
3. Click on the Budget & Savings e

Dashboard.NOTE: if you do not
have this visible, follow
Instructionshereto add this

Budget Spe

Applcaton pipeline

view to your Dashboar(®)

) S = - = o T ’C\: Performance Payment O

/ 2 y. u A y dZS R 2 y. y S E u L\JI“( H.S ‘:'X"‘ Budget @ nvoice Pending @ Ready 1o Invoice @Total Budget e e e S st o o

Return to Table
40
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'Verifying Performance Payment Budgets (2 of 2) @.BEETS

Summary of Steps, continued:
4. Scroll down and to the right to navigate to tRerformance Paymeisection of the dashboard!

5. Hover over thelotal Allocated Performance Paymeamid Available Earned Performance Paymieats
on the chart to view budget amounts; ymoiay need to click and drag the circles under the graph to see
smalleramounts (seeote below).

6. Verify that your budget amounts do not exceed the amount of Performance Payment you plan to
request. If it exceeds either of these budget or your application will be placedinsET HOLD status

7. Once verifiedproceedwith Performance Payment
SmeIttlnq a Performance @ Total Allocated Performanc... @ Expended Budget

Payment application AmountType Total Allocated Performance Payment
AmountValue $601,178.63
Total Allocated Performance Payment
Performance Payment Sorting 1

I IMPORTANT IDashboard budgets may take Available Earned Performance Payment

up to 24 hours reflect updates from the Budget Spend Estimate

application & payment approval processes

. BudgetGroup Total Allocated Performance Payment

Application Pipeline

-()-Click and drag the two circles on the scale at
bottom of the graph to zoom in and out and vi
smaller numbers that may not be visible in chart.

€ S0K 2K L4K $BK LEK

Return to Table 41
of Contents



Performance Payments:
Submitting a Performance Payment Application

urn to Table
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' Submitting a Performance Payment Application (1 of 6) @.BEETS

In BEETS, Performance Payments are no longer paid automatically and must be requested through BEETS before paymeed can be
See instructions below on how to submit a Performance Payment application.

I IMPORTANT !Earned Performance Payments are not applied until EEI fundsvareed (runs
Summary of Steps: nightly). We recommend customers wait until the next day to submit Performance Payment
applications if relying on these recently earned Performance Payment funds.

1. LogintoBEETS
Ensure the Utility has sufficient funds in Earned and Allocated Performance Payment Budgets (instractions
From the BEETS home page, click orApglication Processingb up top.@

Click orNew Applicatior®)

W D

UTILITY AND

APPLICATION
DASHBOARD PROCESSING PROGRAM Q 9

MANAGEMENT

BJ

j‘}( Work Center [ @ Assigned Applications ﬂ Bookmarks D Recent Applications =] New Application EE] Scan Queue

my shared filters
shared filters from others @)

| 2y iAYydzSR 2y ySEG LI 3IASXD

Return to Table
of Contents 43
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' Submitting a Performance Payment Application (2 of 6) @.BEETS

Summary of Steps, continued:

5.
6.

TheCreate New Applicatioform will appear.

Select appropriate utility from th&tility drop-
down.

Select¥’t S NJF 2 NI | Y& the Selecy Sy (1 Q
Programdropdown!

Select¥ { G I Ndiom th&S¢BaDApplicatior
Formdrop-down. NOTE: If you do not select
W{GFENID | SNBQS | LILIX AOFGAZ2Y
correctly through the Workflow.

ClickContinuewith creationbutton.

| 2y iAYydzSR 2y ySEG LI 3IASXD

Return to Table
of Contents

Create New Application

[ 1]
=)

W

Select Utility

Bonneville Expedition v

“~

Select Program

Performance Payment v
"

Select Application Form

Start Here v

44



'Submitting a Performance Payment Application (3 of 6)

@.BEETS

BPA Energy Efficiency Tracking System

Summary of Steps, continued:

10. TheContinue with New App creati@creen will appea

11.Enter your name in th&irst Name& Last Namdields in

the Customer Searcsection.

12.ClickSearch Customdxutton.

13.If youhavepreviously submitted a Performance Paym
application, your customer record, you will receive the

open toSelect Customer

a) Click the blueselect

b) TheSelect Customescreen will appeal

Ignore; not relevant to BEETS |
customers. l

Continue with Nev
Customer Search

Customer Search CIS Customer Search

© Flease enter A

Account Number ccount Number, Email or Last Name to search

Account Numbeg, Ema

First Name * Last Name
Jen Mancke

ustomers found: Yy Select

<2 Coplf ¥ Pilemise Clear

c) Hover over the appropriate name and a b= ©

icon will appear.

d) Clicl o

JOUNT

icon to apply your name to the application;

you will return to theContinue with New Application

screen,

| 2y GAYydzSR 2y Yy SEI

Return to Table
of Contents

LJ ASX o

dy Select Customer

# FIRSTNAME LASTNAME CUSTOMER NUMBER EMAIL STATUS

: Jen :  Mancke : E6DD40CE-216A-45FA.. =

: active @

Select This Customer

Mancke 2549B230-7754-4D0%- active

»

45



' Submitting Performance Payment Application (4 of 6) @.BEETS

Summary of Steps, continued: Customer Search
@ Plesse enter Account Number, Email or Last Name to search.
14.1f youhave notsubmitted a Performance Payment before, when you click

the Search Customdautton:

* A notice wil/ appear hat an a X |

Maynard Buxley

» No further action needed; a new record will be created the will appe
the next time you input this name in tHeustomer Seardields.

£ Copy W)'remise Clear
15. Scrolldown to theStart Heresection of theform; feel free © Your Contact Information
to ignore theYour Contact Informatiosection.
16. Completethe requiredfields in theStart Heresection:
[l start Here
* Project Namas a usegeneratedidentifier for that o
application to reference at a later time. Start Here
* Input desired amount ithe Performance Payment Performance Peyment Request
Requested (H)eld.
Continued on next page ¢ .
Ignore; not relevant for this )))
program.
Return to Table 46

of Contents



' Submitting Performance Payment Application (5 of 6) @.BEETS

¢ Equipment

Ignore; not relevant for this

Summary of Steps, continued: program.

Select
Equipment

17. Scroll down past tthUIpmenand FIIeS PRODUCT CATEGORY NAME REFID DATEENTERED T} QUANTITY ]
sections; they are irrelevant to Performance
Payments applications and can be ignored.

pr—

Noata

18.Once you get to the bottom of the form, click
the Create New Applicationutton.

19. Your Performance Payment application has
been created.IMPORTANT!! Click on Open B Files
Applicationbutton to view status and ensure
you have no remaining tasks to complete.

Upload Files T
1 ; FILE... FILE NA_. FILE ACCE... FILE SECURIL_ FILETY.. FOLD... REF... T us_ @
A C

[ 2y Gy dzSR 2y ySEG LI ISEXD

© Application Created

Application CCF1A06141ED4C32B9E811A8244E075F
succesfully created.

Would you like to open it or create another application?

»

Dpen Application [A (® Create Another New Application

Return to Table
of Contents 47



BPA Energy Efficiency Tracking System

'Submitting Performance Payment Application (6 of 6) @.BEETS

Summary of Steps, continued: e R e o

ver Budget Test 3 E7653035EC5E4C0ABF29364CFC154E16 Mike Kearns BPA-WREC Performance Payment ZZPPCR1550304707

20.If there are sufficientAvailable Earned Performance . « s w0
PaymentandAllocated Performance Paymdohds: ——— — ° ™

Norkflow
Current status

a) The application will proceed tREADY TO 52, @D (]3))Ready tonvoice

Standard

To Do tasks
INVOICE status
. O Dependent 1 - ; R 4
@ AUTOMATED O DEPENDEN

@ AUTOMATED

O Automated

b) No further action needed; the Performance = ===
Payment will be sent to BPA finance for i invoice: . Switch O tasks o see the st
creation and payment. Seéerefor visibility
into payment processing status. iwnicsrox fXTPPCR1550350869 | s s

. - 0 Flags 0 Tags
jen Mancke Bonneville Expedition Performance Payment > 9 9 ©

21.If thereinsufficientAvailable Earned Performance Payment. .
or Allocated Performance Paymefonds: I S S N S S D

uuuuuuuuuuuuu

Workflow Budget Hold

a) You will be notified via email that the application has:: &
been placed ilBUDGET HOLD status o

Application Form Field Entry Task

b) Proceed to the instructions on the next page foxing

Completed tasks Perform Task

a Budget Holdn order to move the application ]| |5 BT

forward. m
Return to Table

of Contents 48
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Performance Payments:
Fixing a Budget Hold




' Fixing a Performance Payment Budget Hold (1 of 4) @.BEETS

In BEETS, in order to claim Performance Payment funds, there must be sufficient 1) Allocated PerformancBuémanant 2)
Available Earned Performance Payment Budget \(seeying Performance Payment Budgfasinstructions). If there are insufficient
funds in either of these budgets, the Performance Payment application will be placed in BUDGET HOLD status and musstbbe fixed

payment can be issued. See instructions below on how to proceed.

Summary of Steps:

1. If Performance Payment application has been placed in BUDGET HOLD status, the customer will receive an eme
notification with the relevant Project Number (aka Application Number) with instructions on how to pr¢Azed.

2. The utility will have three potential options to proceed:

appLicaTion #FXTPPCR1550350869 | status: Budget Hold
Sep 28, 2022, 10:50 AM Sep 28,2022, 10:50 AM

a) Reallocate EEI Budget to Available Performance Payment I I R AL

Tags () ®

Budget by contacting youEER(Option isonly available if S, o
the utility has sufficient EEI budget and Earned Performar, ...

Workflow Budget Holc

PaymentBudget available). i, @D

b) Cancel Performance Payment application by contacting g oo ram et e
your COTR. —

c) Adjust the Performance Payment application amount to
one that is within budget; proceed with the following steps. )))

| 2VGAYdzSR 2y ySEG LI ISXD
Return to Table 50
of Contents



'Fixing a Performance Payment Budget Hold (2 of 4) @.BEETS

Summary of Steps, continued:

3.

6.
7.
] 2yiAydzZSR 2y ySEG LI ISXD

UTILITY AND

If utility would like to adjust the Performance Payment FVEEESEEEEEEE i
application to an amount that is in budgebg in to
BEETS.

B3 Budget & Savings Dashboard [7 [EEi-EEVEAEET) B8 Bulk Uploader

Click on theGlobal Search Navigatiooon from the @.BEETS

Budget Overview |‘

home page

Everywhere Application Form Applications CIS Search Contacts Customers Equipment

O pe n th e re | evant Pe rfo rm an Ce Paym e nt ap p I | Ca‘tl O N by Equipment Attributes ~~ Events  Files  Invoices  Rebates  Utility
copying and pasting theroject Numbe(aka Application oty

{TPPCR1 55035086q
Number) from the Budget Hold email notification into
the Global Navigation Search keyword figfdheeded, ,
reference the BEETS Navigation Guide for other options = s it > Cufaruren

On hOW to flnd and access the appllcatlL ) rrrest o | OoRTADSTATED4Ca2B0EETIATZAAEOTSE JGHMEVICKE i ertormn Payment > Flags ) Tag= @
Tags (o) @

Click the blué&earchcon to open application — 1 R
Workflow

Youwill be taken directly to the application pa(-). W @D Budgetrod

- )
- reated - Due Date
lication Form Field Entry Task erm
O Automated % R Y Sep 28,2022 0 days not
2 o 10s0AM D% applicable
Edit Performance Payment Amount I
Completed tasks Assigned To: -
- )
Automated reated - Due Date
) Arimeie Perform Task <D
Sep 28,2022 .
10:50 AM %

20  qus0am CES O appiicable
O skipped Redo Budget Checks

Return to Table e o
of Contents
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'Fixing a Performance Payment Budget Hold (3 of 4)

@.BEETS

BPA Energy Efficiency Tracking System

Summary of Steps, continued:

8. From the Workflow screen, click on the
Application Form Field Entry Taskdit
Performance Payment Amoutaisk.

9. The task will expand; scroll down to
ensure thePerformance Payment
Requestedield is visible.

10. Adjust amount in thd?erformance
Payment Requestdteld to an amount
that is within budget

11. Click theSavebutton.

Continued2 y Yy SE (i

LJ- IS X o

Return to Table
of Contents

TASK

PP Test &

appication FXTPPCR1550350869 | status: Budget Hold

ted: Sep 28,2022, 10:50 AM

CCF1AD06141EDAC32B9ES11AB244E075F jen Mancke

Tags () @
Workflow m » Not
Workflow
Current status
Show
History Budget Hold
Standard
To Do tasks
Task

O pependent

O Automated

Completed tasks

O Automated

Application Form Field Entry Task

Edit Performance Payment Amount

Start Here

O TASK @ AUTOMATED O DEPENDENT

Application Form Field Entry Task

x
DamQ

t Performance Payment Amount

Perform Task

Performance Payment Request

Performance Payment Requested ($) *

100

ted: Sep 28,2022, 10:50 AM

Equipment

eived: Sep 28, 2022, 10:50 AM > @ D @ r_x._‘ @
J Program 0 0
Bonneville Expedition Performance Payment > A5 Tags @
Documen t Payments Contacts His
Show Sidebar (©
Created Term e Date: =
Sep 28,2022 ; not
10:50 AM Uk pplicable
Created e Date .
Sep 28.2022 not
é': .-;8_:2022 Form eD .-.:1
€p 25, no
10:50 AM WiEE applicable
~
w

»

52



of Contents

' Fixing a Performance Payment Budget Hold (4 of 4) @.BEETS
Summary of Steps, continued: N
] ] ] Budget Hold
12. Momentarily, the task will disappear from the Workflow Standard
screen. 'I:.~‘-EKS TODO _ 'I-'ASKE COMPLETED
13. Click on the remaininBerform Task Redo Budget Checks S § )
Perform Tas I - erm
task to expand the task am 0ds
Redo Budget Checks _
14.Check the certification box, and click tBebmitbutton.
15.BEETS will perform the budget checks again: certify that this task is completed
« If the amountis now within budgetthe application Sy (G
will proceed toREADY TO INVOICE status and will be | S
automatically sent to BPA Finance for paymq
Workflow Foms 4 N Gwpmenl  Doumens  Pamens  Gonts >
« If the amount is still NOT within budget, the T —"
application will return tcBUDGET HOLD status and e DL
will need to be fixed before paymepan be 0 e
processed.Contact your EER if you continue to an
experience issues.
Return to Table 53



Performance Payment: Monitoring Performance
Payment Invoicing Progress

Guidance on how the Performance Payment process status is reflected on the Budg
and Savings Dashboard, Invoice Dashboard, and associated Application Page
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' Monitoring Performance Payment Invoicing Progress

@.BEETS

BPA Energy Efficiency Tracking System

As an application is approved by BPA and goes through the payment approval process, there are multiple areas of thatsystem th
update to reflect the progress of the payment. The following instructions provides visibility into these updates and fivitetieem.

APPLICATION PAGE UPDATES:

Application Page
(Workflow Status & Payments Tab

appcation. #ZZUEPS1550249373

ated: Sep 14,2022,11:12AM Last Edited: Sep 14,2022, 1112 AM Received: Sep 12,2022, 2:50 PM Entry Point: Imported > €§3
oject Name App ID Custome tilit Program Ref ID
AEG Load_082222 3 8698714E975541EBA9CESBB388692864 BPA-WREC UES Measures JIS_AIRHA40001_4/4/2
Flags (1) [ Lock Application Tags (1) Duplicate_Detected
Workflow Forms o Notes Equipment Documents Payments
Payments
] 3 00 Total Payment S 0 00 Total Payment
. Available . Remaining
. o Entered:
Payee: . i Sep12,2022)
Wells Rural Electric Company & Approved
i Sep12,2022)
[ — 5 Committed:
T pe: Check Payment ° Sep 13,2022,
Check Date e Dt R & Transferred
Sheck bate olce Date oee ¢ Sep12,2022,
Sep 13,2022 10446-09132022- b stan
atus:
00001 ° Behate Annr

Q Unlike EEI Payments, Performance Payments do NOT need to
go through the Payment approvals process and are instead
automatically submitted for payment upon approval.

Return to Table
of Contents

DASHBOARD UPDATES:

50 Budget & Savings Dashboard [7 &)

Sudget Spend st
80 Budget & Savings Dashboard 20 Invoice Detail [7

= Print
i
[ File ~ 1 S Parameters
—
Utility Company Invoice Number
Required e Required Null
Invoice Approved Date From To
Required i Required fm

Viewreport  Cancel

Invoicing Detail Report

»
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'Performance Payment Invoicing - Application Page Updates @.BEETS

BPA Energy Efficiency Tracking System

Summary view of updates made to the Payment Approvals Page and the Application Page along the Performance Payment applice

process.
BEETS Automaticall
ADDrOVES PerformanZe BPA Creates Performance 2l Issies Performance
Trigger: S : Payment Invoice ayment 4@
Payment after Submittal . (Paid in Net 10 business days
_ (Processed nightly) -
(i.e. Budget Check passed) after Invoicing
Workflow Status: Workflow Status: Workflow Status:
.
Application Page (Workflow
Status & Payments Tab) Payments Tab: Payrvnen:[s Taq. . Payments Tab:
+ Approved Date +W¢ NJ Yy aDat8 NNBE R Q +Check Date
+¥Y/ 2YY Datdl SRQ +Invoice Date +Check #
[ e ] = S . .
e +Invoice # +Check Amount (pending)
o (>4
PALDSES OIS Payments Payments Payments
e 400 Total Payment Total Payment S e S g s E::;a‘:msm S ;‘;:‘a';vaiﬁmm
$8,750.00 i 90.00 i 3.00 ™ °0.00 it 4.00 Lol
Payee: :Nay;]S Rural Electric Company P Wyel.ls Rural Electric Company
Company Name o Enmeed R | i;t;g;;_ummw -
Payment Type: Check Payment [} ééé?;{ﬁ‘%;;‘bﬂw b 0z 406 Check Date Check #
e i e s LT
Return to Table
of Contents
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' Performance Payment Invoicing - Dashboard Updates @.BEETS

Summary view of updates made to the Budget Dashboard & Invoice Dashboard along the Performancedpgjicedidn process.

BEETS Automatically BPA Issues Performance

Approves Performance BPA Creates Performance o
Trigger: PP : Payment Invoice ayment 4@
PN eSS (Paid in Net 10 business days

. (Processed nightly) -
(i.e. Budget Check Passed) after Invoicing

Invoice Dashboard (Dashboard)

BPA Invoice Detail Report
eport ur On: 09

Invoice Status: Payment in Progress | Invoice Status: Invoice Completed

_ " !

Performance Payment Budget

(Budget Dashboard)* Allocated Perf Payment E
- o - Expended Budget &
- N— Available Earned Perf Payment E
. Available Budget E

KEY: & Budgetincreases £ Budget decreases £ Budget remains the same

Return to Table 57
of Contents



Invoicing Dashboard Set-up

Setting up key dashboards needed for invoicing




' Dashboard Widgets Required for Invoicing @\BEETS

There are many dashboard widgets, or componeéetsigned to facilitate access to the most usietkctions, that are available to users
within the BEETS systelhe following Dashboard Widgets are needed to perform the invoicing process.

Key Invoicing Dashboard Widgets:

Budget & Savings Dashboard (i.e. PowerBI

Report): Summary of Utility EEI and Performance
Payment budgets and savings data; referenced tc
ensure utility has enough funds prior to
invoicing. Onetime setup instructionsere,

AWISIONDSM ~ owsveoamo

B8 Budget & Savings

Invoice Dashboard (i.e. Paginated
Report): Providesvisibilityinto the R

invoice status and lingem detail of o = e "
applications included in a particular

.
Invoice.Onetime setup INstructions B . il
" 10354-07192022-00001 BPA-Snohomish-07192022-EE| Payment in Progress $517.83  07/19/202:
h e re 10354-08012022-00001  BPA-Snohomish-08012022-EEI Invoice Completed $19,226.51 08/01/202:
—— BPA-Snohomish ® 10354-08252022-00001 BPA-Snohomish-08252022-EE| Invoice Completed $64,462.11 08/25/202:
BPA-Snohomish 10354-09062022-00001  BPA-Snohomish-09062022-EEI Invoice Completed $150.00, 09/06/202:
BPA-Snohomish ® 10354-08072022-00001 BPA-Snohomish-05072022-PERF Invoice Cancelled 03/07/202:
BPA-Snohomish ® 10354-08092022-00001 BPA-Snohomish-05032022-EE| Invoice Completed $3,472.00 05/09/2022 v
»
Return to Table -
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'Setting up Invoicing Dashboard Widgets (1 of 3) @.BEETS

Guidance for setting up dashboards that are key reference points in the Invoicing Process.

Summary of Steps:

1. From the Dashboard tab on the BEETS
landing page, click on the whitgeariconin
the upper righthand corner.(2)

W/SIONDsM

B2 My Dashboard [7

Configure Dashboards o 4

E) Add Dashboard
[
F

2. Clickon AddDashboard(®)

ADD DASHBOARD

Name *

3. Typein Namefield to create unique © Budget & Savingd |
daShboarm a me ( I ’ e ’ ‘ B u d g e t B set visible O set As Default |
Dashboard’ or ‘1({©voice

Widgets

4. Click orPAddWidget (D)

@ ® Add Widget

Pl |

| £33 |

Return to Table
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'Setting up Invoicing Dashboard Widgets (2 of 3) @.BEETS

Name *

ADD DASHBOARD X
Summary of Steps, continued:

Budget & Saving

5. SelectPowerBRepot from Typeand BPADashboad from Report.NOTE: you D et et
do notneed to enter data iTitle, Entity Type, or Entity Numb@ Widgets

6. Click he Savebutton.(F) b= .
7. TheBudget & Savings Dashboasll appear on your home scree@) ®.
| 2y iAYydzZSR 2y GKS ySEG LI 3ISXoP -

DASHBOARD PROGRAM Entity Number

PROCESSING
| (-

(G) WBEETS W/ tAOl FyFA5Nr3Q 2y OK
B‘:\”QIE‘G_W;_‘”T_W Azilablz Budgst @ Expandsd Bud Pending ® Ready to Irvoice @ Total 2ud) SymbOI to reSIZe and Optlmlz

g8 Budget & Savings Dashboard [7

the dashboard view.

Return to Table
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'Setting up Invoicing Dashboard Widgets (3 of 3) @.BEETS

Summary of Steps, continued:

ADD DASHBOARD X

Name *

8. Repeatsteps 1-4.

Invoice Detail

9. SelectPaginatedReportfrom Typeand BPAInvoice Dashboarffom Report NOTE: R
you doNOTneed to enter data ifTitle, Entity Type, or Entity Numb¢g)) e

Type * X

10. Click theSavebutton. .

Title

11. Thelnvoice Dashboaravill appearon your homescreen (shown below). m | e
I e

0 Save Cancel

& Print
» [ File ~ 1 S Parameters
Utility Company Required v Invoice Number  Required Null View report
Invoice Approved Date From  Required [ To Required [m

Return to Table 62
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B O N N E V I L L E P O W E R A D M I N I S T R A T I O N

BEETS Key Links and Support Resources

Key links and information on finding help using BEETS




BEETS Key Links & Support Resources @.BEETS

BEETS Landing Page — Main BEETS informational site on BPA.gov including
announcements, information, and links to training and support resources.

BEETS Site — Submit EEI reporting and invoices

BEETS Reports Portal = Run reports on EEI reporting and invoice data; recommend using
Google Chrome browser

BEETS Training Materials and Support Resources — Find answers to common questions
and access trainingesources

Additional questions? Contact your EER.

Return to Table
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https://www.bpa.gov/energy-and-services/efficiency/bpa-energy-efficiency-tracking-system/beets-training-materials-and-support-resources
https://us.visiondsm.com/
https://rp.programprocessing.com/Reports
hhttps://www.bpa.gov/energy-and-services/efficiency/bpa-energy-efficiency-tracking-system/beets-training-materials-and-support-resources

B O N N E V I L L E P O W E R A D M I N I S T R A T I O N

Appendices

Additional Resources
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BEETS Glossary @.BEETS

See below for a reference of common terminology in BEETS. NOTE: Due to some constraints arotimelshelfyfiome
terminology could not be adjusted for BPA, so some may be different than in the past.

Application Reportedmeasure or project
Equipment Equipment = Measurajsed interchangeably in BEETS
Form Componenof BEETS that stores application data
. Request for reimbursement (and/or documentation of deifiding); this is now a separate step
Invoice . :
from the application approval process BEETS
Program Types of reported measures/projects that share common reporting requirements, calculatic

and business rules (i.e. group of UES related measures now encompass the UES progran
Premise Address Address of site where measure is instaltedacility where project is located
Widget Dashboard components designed to facilitate easy access to common functions and repot

Sequence of tasks included in the application process from submittal to invoicing where de¢

Workflow passed between users and/or systems

Return to Table
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EEI Payment Approvals (Invoicing) Process Flow

Updated10/23/22 @‘pETEIS

Ready to
Invoice
|

\4
App appears in
Payment
Approvals Page

Utility Approves
———  Application for

Payment

Cancel Payment

© Processed Nightly

Net 10

_ Process & Create +
Invoice 3

Return to Table

of Contents o N N

|

o

Earned
Performance
Payments*

E \% | L L E P (0] W E R A D

App

Completed

A

Issue
Payment

KEY

Automated Workflow
BEETS Action Status

Utility Action . Q
Time Lapse

Budget

R A T | (0] N



Performance Payments Invoicing Process Flow

Updated10/23/22 @‘pETEIS

NOTE: Performance payments are ho
longer automatically paid and must
be requested on a separate invoice

from other EEI payments. Allocated

Performance
Payments

Utility Requests
—————>»  Performance
Payment

Application
Entry

Earned
Performance
Payments
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~ Budget
: Hold

Utility Adjusts
Amount (or
Reallocates)

Process & Create
Invoice

KEY
Automated Workflow
BEETS Action Status

Utility Action . Q
Time Lapse

Budget

Net 10
Issue N App
Payment Completed




Change Log @,BEETS

BPA Energy Efficiency Tracking System

Version

- . Jen
10/3/22 1.0 Original Publishing Date Mancke

PublishedChanges:
+ Added some additional clarityn the Invoicing and Performance Payment processes Jen

* Noted Budget All ocation Process as ‘Pending DMaxkel op me
» Updated Invoicing and Performance Payment Process Flows

11/22/22 2.0

« Addedclarification around timing oafter approval, payment approvals will disappear until the next dayjen

(in EEI Payment section). Mancké
5/15/23 2.1 * RemovedsEETS@bpa.gfrom support channels (retired)
- Removed Budget Allocation’Process as ‘Pendindi@abDevel op
« Modified BEETS URL to https://us.visiondsm.com/ Pimputkar
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